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Repoir Requesl Form & Checklist

Property:

P: 3373 9868 F: 3373 9831

Tenont / s:

Dqte: _ l_ I
Contocl detoils:

Nome:

Relotionship to tenont:

H:W:

M: Emoil:

Repoirs requested:

This form moy be either:

o Lodged in person ot YONG GROUP, 5/223 Colom Rd, Sunnybonk Hills

o Moiled to us of the obove oddress

o Foxed to 07-3373 9831

. Compleled ond submilted online ol yong.com.ou

Property Monoger's

signoture:

Office use only (C,hecklilrtl Cornplefad

. Dote received l_t_

. Time received _ om/pm

o Dote entered on computer

. Londlord odvised ond opprovolgiven Yes/No

o lf NO, tenont ond Londlord letters senl _/_/_
o lf YES, job given to:

. Work order number

o Access for trodesperson using the ogency's key confirmed tr

o Tenont contocted to orronge occess for trodesperson tr

o When invoice received, confirm work hos been completed tr

o lnvoice omounl $

o Advise londlord of invoice cost ond poyment orrongements tr

. lnvoice opproved for poyment _/_/_

Form PMFO]8


